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Dia chi: S 499, Puong Han Thuyén, P Pai Phtc, TP Bic Ninh.

Dién thoai: 0222.3821.230
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l } ~ QUY TRINH )
THI KET THUC MON HQC/MO DUN

M3 hoa : QT03/BCI
Ban hanh lan : 01
Hiéu luc tr ngay : 11/12/2020
|
Ngudi soan thao Ngudi kiém tra Nguwoi phé duyét
/
Chit ky W—\ \M (
Ho va tén Nguyén Vin Hung Vii Quang Khué Nguyén Dirc Luu
Chtre danh PTK.CK PHO HIEU TRUONG HIEU TRUONG




NOI NHAN TAI LIEU

MBGH

MT6 PBCL

MPhong BT

MKhoa SP.GDNN

OPhong TC-HC

MKhoa KT-KH-CNTT

OPhong PR MKhoa CN 6 t6
OOPhong KT MKhoa Dién-Dién tir
MPhong CTHSSV MKhoa CN Co khi

BANG THEO DOI THAY POI TAI LIEU

Ngay sira doi

Noi dung thay dbi Ngay hiéu luc




Quy trink : THI/KIEM KET THUC MON HQC, MO DUN

I. MUC PiCH VA PHAM VI AP DUNG

- Gitp cdc khoa trong toan trudong t6 chire thyuc hién qua trinh thi/kiém tra két thiic mon
hoc/mé dun theo cing mot nguyén tac, thoi gian nhat dinh va dam bao ding quy ché hién
hanh.

- Dénh gid dung kha nang hoc tap ctia nguoi hoc.

- Dam bdo tinh an toan, bdo mat trong ky thi.

- Quy trinh nay 4p dung cho tat ca cac khoa trong Trudong Cao ding Cong nghiép Bic
Ninh.

II. PINH NGHIA VA TU VIET TAT

1. Dinh nghia:

- Thi/kiém tra két thiic mén hoc/mé dun 1a ky th1 dugc nha truong t6 chtrc vao cudi mdi
hoc ky (d01 v6i ddo tao theo nién ché) hodc sau mdi MH/MD (déi vdi dao tao theo tich lay
md dun) dé danh gia két qué hoc tdp cac mén hoe/mé dun cua nguoi hoc. Thi/kiém tra két
thic moén hoc, md dun bao gom mot ky chinh va mot ky thi phu (sau déy goi la thi lai).

- Thi lai 13 ky thi duoc t& chirc cho ngudi hoc chua du thi két thuc mén hoc, moé dun
hodc ¢c6 mon hoc, mé dun c6 diem chua dat yéu cau ¢ ky thi chinh.

2. Tir viét tat:

P.DT Phong Pao tao ll)“}clj(ilﬁlgc Phong T chire- Hanh chinh
HDT Hoi dong thi Phong KT | Phong Ké Toén

HSSV Hoc sinh sinh vién BM Biéu mau

QT Quy trinh HD Hudéng dan

RELT Phé hiéu truéng GVCN Giéo vién cht nhiém

3. Tai liéu vién dan

- Cin ctr Thong tu s6 28/2017/TT- BLDTBXH ngay 15 thang 12 ndm 2017 ctia B9 Lao
dong - Thuong binh va Xa hi Quy dinh hé thdng bao dam chat lugng ciia co s& gido duc
nghé nghiép;

- Cin cir Thong tu s6 09/2017/TT-BLDTBXH ngay [3 thang 03 ndm 2017 cia Bo Lao
dong - Thuong binh va Xa héi ban hanh quy dinh viéc t6 chirc thue hién chuong trinh dao
tao trinh do trung cdp, trinh do cao déng theo nién che hodc theo phuong thuc tich 1ty mo-
dun hoic tin chi; quy ché kiém tra, thi, xét cong nhén t&t nghiép.

- Cén ctr Quyet dinh s& 205/QD-CDCN, ngay 30/7/2019 cua trudng Cao dang Cong
nghiép Bic Ninh v€ viéc ban hanh Quy ché Quy dinh t6 chirc thuc hién chuong trinh dao
tao trinh d trung cép, trinh d6 cao dang theo phuong thirc tich Ity md dun.



Quy trink : THI/KIEM KET THUC MON HQC, MO PUN

III. LUU PO (Xem trang 4)
IV. PAC TA (Xem trang 5 - 7)
V. HO SO CONG VIEC

‘ Dang hd | Thoi
TT Tén hé so Noi luu triv el U T
SO’ gian luu
Theo quy
SKibos dinh trong
1 P Y e M Acial, Bén gi 5 nam bién ban
Bién ban bt thim dé thi ) glay
- Phong DT hy tai
li¢u, ho so
2 | pdthiva dap 4n - Khoa Ban gidy | 5 nim e
! RSk o . _x. | -Khoa y
3 | Bang phan cong gidm thi moi Béan gidy | 5 nam @
budi thi - Phong KT
] - Khoa L 5
2 A Tarors an giay nam “
Phiéu giao nhén bai thi - Phong BT
’ - Khoa Sl :
K o A hai chi : an giay nam “
Phi€u giao nhan bai chdm thi | Phong BT
6 | Bién ban mé bi dung dé thi - Khoa Ban gidy | 5 nam A
7 | Bién béan théng nhét dép an - Khoa Ban gidy | 5 nam =
8 | Tos ghi didm ciia giam khao | - Khoa Ban gidy | 5 nam %
9 | Bién ban vi pham quy ché thi | ._ Khoa Bén gidy | 5 nam @
cua thi sinh
L - Khoa e A
& ST | 2 112 an giay nam «
Phicu thu bai thi va ket qua thi | Pliong DT
11 fid Ban gidy | 5
T Ky an gia nam «
Béo cédo tong két thi - Phtng BT y




Quy trinkh : THI/KIEM KET THUC MON HQC, MO DUN

VI. CAC BIEU MAU/ HUONG DAN KEM THEO

Stt Tén biéu mau/ huéng din Ma héa
1 | Bién ban bit tham dé thi BM.QT03.BCi.01.10
2 | Bién ban mé bi dung dé thi BM.QT03.BCi.02.10
3 | Bién ban théng nhit dap 4n BM.QT03.BCi.03.10
4 | T& ghi diém cua giam khao BM.QT03.BCi.04.10
5 | Bién ban vi pham quy ché thi ctia thi sinh BM.QT03.BCi.05.10
6 | Bang phan cong giam thi mdi budi thi BM.QT03.BCi.06.10
7 | Phiéu giao nhan bai thi BM.QT03.BCi.07.10
8 | Phiéu giao nhan bai chim thi BM.QT03.BCi.08.10
9 | Danh sach HSSV thi lai BM.QT03.BCi.09.10
10 | Béo cdo téng két Hoi ddng thi BM.QT03.BCi.10.10




Quy trinh

: THI/KIEM KET THUC MON HOC, MO PUN

QUY TRINH THI/KIEM TRA KET THUC MON HOC, MO PUN
CHUAN BI VA LAP KE HOACH THUC HIEN COI THI VA CHAM THI XU LY KET QUA THI
5 1. B3t thim dé va
® théng bdo lich thi, 2.1n, sao d8,
W danh sach HSSV chuén bi &n chi thi
= du thi
|
_ 12. Cong bo két
. qua thi lan lai va
3. Phan cdng danh sach HSSV
gidm thi ting 5. Ddnh mat m3, khéng dat. i}
= budi thi roc phach ) e
O N . 13. Bao cdo
< 11. T6 chirc thi = ey
o lai tong két ky
B al ¥
M thi
A A
10. Céng bé két
qua thiva danh
sach HSSV thi lai 14. Lwu ho so
A
\ 4 A4
6. Nhan va chdm bai thi mén 9. Lap danh sach
AW 4, Thyc hién hoc, mé dun dugc phan céng HSSV thi lai
= cong tac coi thi cham
= i
S _ v 8. Ghi két qua v2
: et qua vao
= 7.Théng nhat diém, rdp phi€u két qua thi
phach ﬁ




Quy trinh : THI/KIEM KET THUC MON HOC, MO PUN

DPAC TA QUY TRINH TU THI/KIEM TRA KET THUC MON HOC, MO PUN

B0
o ‘ A . W@ % > S
Stt Tén c:.m,n cong Pic ta _u_..m..z\moﬁ phén/Bvi Keét qua dat sz,_:x:. Bidu miu
viéc 3 vi thue Hi dwgc thanh
3 e phoi hop
hién
- Khoa gui d€ nghi Phong DT ctr can bo )
Logps g3 . | gl4m st va tien hanh bat tham dé thi. - Bién ban bat
Bat tham de¢ thi T ; :
v Niém yét lich thi cho gido vién va HSSV Phone DT tham d€ thi Trudce ngay
s o e b, | KhoaCM | - Phiéu thu bai | thi diutién | BM.QT03.BCi01.10
Emm< du thi - Cong b6 danh sach HSSV du thi dung thi va két qua | 7 ngay
- Phiéu thu bai thi va két qua thi (HSSV khong thi
du didu kién du thi ghi vao cot ghi chu)
! | -Léanh dao khoa in va _Q duyét vao dé thi. Cac thi @ Truée neay | BM.QT03.BCi.02.10
5 In, sao d¢, chuan | - Phong DT gtti cac dé duoc ky duyét mmc Phong BT, | Phong | duoc niém thi dAu ams% BM.QT03.BCi.03.10
bi an chi thi bd phan photo d&, chuén bi ddy du céc 4n Khoa TC-HC |phong va cac o BM.QT03.BCi.04.10
chi thi an chi thi gay WZ.OHOw.wO_.OmLO
Lanh dao khoa thuc hién phan cong gido
3 Phén cong giam vién coi thi giti danh sach vé phong DT dé Khoa, Bang phin | Trudc ngay BM.QT03.BCi.06.10
thi tmg budi thi | xép giam thi 1, gidm thi 2, gidm thi 3 cho | Phong DT cong giam thi | thi 1 ngay j i
timg budi thi
Céac can
LI - Hoi mozm thuc hién cong tac coi thi theo b AL bAT thi wZ.ogw‘wQ.om.E
4 Thuc hién cong | quy ché. -Eiiaael DRty eian BM.QT03.BCi.03.10
tac coi thi - Gido vién ban giao bai thi cho ngudi thu hr obn hbal EW BM.QT03.BCi.05.10
bai thi tai phong Hoi dong. P m g d BM.QT03.BCi.07.10
nhiém vu
Céc thi bai thi
Déanh mat m3, g oo Tl Sl g Khoa CM, dd roc phéch | Sau ngay thi
d : thi, roc phach, xép bai theo timg mon dé S - 2 i
roc phach Giéo vién theo tng moén | 1 ngay
giao cho giam khao.

hoc, md dun




Quy trinh : THUKIEM KET THUC MON HQC, MO PUN

B0
A 7 A A ; wA”V \ﬂ » hy
Stt Tén _E._m«o cong Piic ta cr.@z\moﬁ phan/vi Két qua dat mws,roms Bidu mau
viée . vi thure 5 dwgce thanh
: s phoi hop
hién
Nhén va chdm \ Giao vién MMMO_UMWM” mw BM.OT03.BCL03.10
bai thi mén hoc, | Cac gidm khdo nhan bai thi, tién hanh | duoc phéan T ~_ | Sau 3 ngay Q ottty
6 A 4 . 2 c6 ky xac nhéan . .27 . | BM.QT03.BCi.04.10
mo dun duoc cham. cong cham » . . khi nhén bai BM.QTO03.BCi.08.10
o % G cua cac glam -QT03.BCi.08.
phén cong cham bai thi Khio
: ‘ : ) ; Giéo vién - R
7 %._wo:m H\Hrmﬁ : Omm giam khao thong nhat di€ém, rap QWQO ﬁ:ws Phong |- »Omo phiéu nhan bai 3 BM.QT03.BCi.04.10
diém, rap phach | phach cong cham bT cham. -
e ngay
bai thi
o I Sas AR TN , Phiéu thu bai
QE»WQ bty LE Q.m,:s E:mo :m.gw i mro,wro:.m DL B e ; Phong |thi va két qua | Saukhitrda | BM.QT03.BCi.01.10
8 | phi€u thu bai thi | - Giam khao ghi két qua vao phiéu thu bai | Gidm khao s . . . A R
e S T bT thi da dugc vao | bai 1 ngay | BM.QT03.BCi.07.10
két qua thi thi va két qua thi didm
) . Gido vién phy trdch mon hoc 14p danh Db Khoa, : oy
9 | b sah | sich HSSV thi lai va gii vé khoa va| Oi0Vien | jhoye |Damh  sdch )| Saukhitrd | o orosncgg g
HSSV thi lai ! bd moén HSSV thi lai bai 3 ngay
phong DT DT
& mmww WMMM% Khoa CM cong bd két qua thi va danh | o | oo wmwmmw HM: BM.QT03.BCi.01.10
i sach HSSV thi lai cho HSSV va GVCN o CHIE 1| BM.QT03.BCi.09.10
HSSYV thi lai tuén
. Khoa phoi hop véi phong BT tién hanh tb Khoa, - Phiéu két qua | Sau ngay thi
11 | TO chirc thi lai chuce thi lan 2 theo ké hoach va ti€p tuc | phong DT, | GVCN | thi da duoc vao | 1an 2 cudi
thuc hién tir bude cong viée thir 6 tré di Giéo vién diém. cung 1 tuan
Cone bé két qua Khoa CM céng bd két quéa thi 1an 2 va Sau ngay thi
12 = A% | danh sach HSSV khong dat cho HSSV va | Khoa CM | GVCN 14n 2 cudi | BM.QT03.BCi.01.10

thi lai

GVCN

cung 2 tuan




Quy trinh : THI/KIEM KET THUC MON HOC, MO PUN

Bo
A - A g me,.v X > <
st¢ | Tén bwée cong Pic ta phan/don |, - by | Ketquidat | Han hoan Biéu miu
viéc ’ vi thue . dwoc thanh
: % A phoi hop :
hién
B4o c4o tong két Bdo céo ton e
13 I thi & Phong DT thuc hién béo céo tong két Phong BT Khoa 1ét g 05,9 cung 2 | BM.QT03.BCi.10.10
y tuan
, : Phioug | Bo. o so fhi| 0T uDeo puicns
14 | Luu ho so Khoa, phong DT luu trit ho so theo muc V | Khoa CM @%m e cao tong két | Céc bi€u mau muc V

1 tuan




BM.QT03.BCi.01.10

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tuw do — Hanh phiic

BIEN BAN BAT THAM
PE THI KET THUC MON HQC/ MO PUN
TU NGAN HANG PE THI CHUNG

Hom nay vao luc ....... i DoAY i thang ...... nam 201..., tai
................................ , truong Cao ding Cong nghiép Bic Ninh dé tién hanh t6 chuc

bdc tham dé thi két thuc mén hoc, mén dun tir ngan hang dé thi da bién soan theo quy dinh
Théng tu S6 09/2017/TT-BLDTBXH ngay 13 thang 03 ndm 2017 cia BO Lao dong -
Thuong binh va Xa hoi.

I. THANH PHAN

1. Pai dién nha trwong: Phong Dao tao.

II. NOI DUNG
1. T chire béc thim dé thi két thic mén hoc/mé dun.
Béc tham dé thi két thac mén hoc/ méd dun trong ngan hang dé thi da ban hanh.

Khoa dé& nghj sé luong dé thi can thiét cho tirng mén hoc/ md dun nhu sau:

G i . | SO lwgng dé | So6 lwgng Ma da
: S ade
sTT | T°" m‘:;:l I':"C/ MO | thitrong | d& thibbe Ghi chi
ngan hang thim Chinh thirc | Duw phong
Hoi dong thi két thic mon hoc/ md dun Khoa ............eeevvvvnnnnnn. cua truong Cao

ding Cong nghiép Béc Ninh c6 trach nhiém bao mat ma dé thi da bdc tham.
Bién ban nay lap thanh 2 ban; 01 ban Iuu tai Khoa va 01 ban luu Phong Dao tao./.

Dai dién Phong Dao tao Dai dién Khoa ......

Ho tén, chir ky cac thanh vién tham du:



BM.QT03.BCi.02.10

TRUONG CAO DANG CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHIEP BAC NINH Poc 1ap — Tw do — Hanh phiic
KHOA ...

BIEN BAN MO Bi PUNG PE THI
(Lap tai phong thi khi mé& niém phong dé da nhan tir phong Dao tao)

PHONG THIS@r v b, BIA BDIBNITHI: i dosonens srnns rone

Gi0 mé niém phong: ............... Buol iz bbb i SHEAV .., thang ....
112210 MO A

BRI, et B it by s i el ot Selecy el ol iy padlEe il

................................................................................................
.......................................................................................................

....................................................................................................

2. TINH TRANG CAC PE THI
a) S6 luong d8 thi: (c6 khép véi sb d@ thi ghi ngoai phong bi khong?)

................................................................................................
................................................................................................

......................................................................................................
.......................................................................................................

..............................................................................................

CAN BQ COI THI THU NHAT CAN BQ COI THI THU HAI

DAI DIEN THi SINH TRONG PHONG THI
Ho tén Chir ky



BM.QT03.BCi.03.10

TRUONG CAO PANG CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHIEP BAC NINH Poc 1ap — Tw do — Hanh phic
KHOA ...

BIEN BAN THONG NHAT DAP AN

II. Khéa ngay: ...... Y pAr bk st LeiTrar Bl
11118 3 TP 1)L RO S e

IV. Thanh phan:

GRS ORe (Bl i L i hE vt sl i
@it Khae 0N (BAY. st v it s bt s e s
V. Noi dung:

.........................................................................................................

Giam khao 1 Giam khao 2

(Ky, ghi 13 ho tén) (Ky, ghi 16 ho tén)



BM.QT03.BCi.04.10

TO GHI PIEM CUA GIAM KHAO

k%

TGO 1 o1 b JOUIREENR I, T ] B W i
KHOA Sl n e ol e, S

HOIDONG THI: .oevvneeeeeeeeeneeeesesnnnaennns
Fkk VO NGz e e B et e e S e B s Sl i et i ]

Hovatén giamikhdo:les icer it e il e S b

PIEM TUNG PHAN Diém toan
bai (du

12 (3 (4|56 789 (1011 (121314 15( 16| 17| 18] 19 kién)

Diém
thdng nhét

TT | S6 mat ma
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BANG THONG KE DPIEM

S6 bai dudi trung binh

chim 0— 0.9 1—1.9 229 339 4—49
S bai trén trung binh Tne cone
5—59 6—69 7—17.9 38— 8.9 9—10 2
Téng cong €6: vovvvvvnnnnns Bai da chim trong to ghi diém nay.

GIAM KHAO 1

GIAM KHAO 2




BM.QT03.BCi.05.10

TRUONG CAO DANG CONG HOA XA HOI CHU NGHIA VIET NAM
CONG NGHIEP BAC NINH Dgc 1ap — Tw do — Hanh phuc
KHOA. ...
BIEN BAN
VI PHAM QUY CHE THI CUA THI SINH
100 (o) o SRR g (A Ik phut, ngay............ Hatig. . el nam 20,0, .o
TrOng 10 B TR0 o s icievitssnihss vaiivamk omasy A DS IS0 e o et
1175 0501 11 oA R e A SN Lo e L e e SO BaG daRl . e e s
g s L e e s
Tl lieuthy auoc Kermntheo BICHTDATE . ;. v ot v vosissss son s v salsiin s siemitssibh s bvsSes s sae ave
Bienphap ds sl aimets s i S ARl B e S e T 5

........................................................................................................

.......................................................................................................

Thi sinh vi pham quy ché Giam thi 1 Giam thj 2 Giam thi 3
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BM.QT03.BCi.07.10

TRUONG CAO DANG CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHIEP BAC NINH Poc 1ap - Tw do - Hanh phic
REEOR Lo ies e sovie
Bdc Ninh, ngay ... thang ....... nam 20... ...
PHIEU GIAO NHAN BAI THI HQC KY ........, NAM HQC 20.... - 20.....
15111 R AR T T Ngay ...... thang ...... Nim 20......

3 £ S6 [SOHS| S6 s,
Phong | S6 HS HS & 6p So ?al Ho, tén, chir ky Ho, tén, chir ky

thi s6 |ghitén| . | mat Cén bd coi thi I Cin b coi thi IT
vang | mat | bai

THU KY PHU TRACH KY THI




BM.QT03.BCi.08.10

TRUONG CAO DANG CONG HOA XA HOI CHU NGHIA VIET NAM
CONG NGHIEP BAC NINH Péc 1ap - Tw do - Hanh phic
KHOA ......ccvvvvnnnen

Bdc Ninh, ngay — thdng ndam 20.....

PHIEU GIAO NHAN BAI CHAM THI HQC KY......

, NAM HOQC 20.... - 20....

Ma | Sb
STT A 3 4 b MA
Ho tén giam khio phiach | bai on

Loai de

thi Ky nhéan | Ky tra

Ghi
chua

ool BN I e N IO I B SN USTE N NS I e
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22

Ghi chi: Loai dé thi gf")m: Tu luan, Thuc hanh, tric nghiém, van dap.
THU KY

PHU TRACH KY THI




TRUONG CAO PANG
CONG NGHIEP BAC NINH

KHOA ...

BM.QT03.BCi.09.10

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

DANH SACH HQC SINH SINH VIEN
THI LAI HOC KY.......cccuu.......

Nﬁm hQC 20 oooooo -20o-ooo
STT Ho va Tén Lép Mon thi Ghi chua
Bdc Ninh, ngay thdng — ndm 20
TRUONG KHOA LAP BANG




BM.QT03.BCi.10.10

TRUONG CAO PANG CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHIEP BAC NINH Poc 1ap — Tw do — Hanh phic
PHONG/KHOA ...

BAO CAO TONG KET
Ky thi hoc ky ..., khoa ngay .../.../20...
I. DIEN BIEN KY THI:
1. S6 liéu bai thi tirng mon:
SL bai SL bai
STT Mon thi STT Mon thi
thi thi
1 3
2 4

2. Dé thi:

- P& thi vira strc véi cac HSSV, bam sat véi kién thire da hoc trén 16p.
3. Cong tac coi thi:

- Ngay .. /.. /20.. hop ban coi thi. Phd bién thi HK... dot....

- Ngdy .. /.. /20.. hop ban coi thi. Phd bién thi HK.. dot ...

- Céc giam thi coi thi theo ké hoach t6 chuc thi HK. ..
4. Cong tac chim thi:

- Ngay .. /.. /20.. hop ban chim thi. Phd bién ké hoach chdm thi dot L.

- Ngdy .. /.. /20.. hop ban chdm thi. Phd bién ké hoach chdm thi dot II.
II. TONG KET KY THI:
1. Nhin xét vé bai lam ciia thi sinh:

-Pasd hoc vién nam viing kién thire, bén canh con mot ) hoc vién lam bai chua tét.
2. Nhén xét vé biéu diém:

- Biéu diém: R3 rang, d& chdm.
3. Nhan xét tinh thin lam viéc ciia ban coi thi va giam khao:

- Lam viéc dung gio qui dinh, khach quan nghiém tuc.

Béic Ninh, ngay thang nam 20... ....
PHU TRACH KY THI THU KY



