bién thoai: 0222.3821.230
Website: www.bci.edu.vn

UY BAN NHAN DAN TiNH BA

‘ : ] C NINH
TRUONG CAO PANG CONG NGHIEP BAC NINH

Dia chi: S6 499, Pudng Han Thuyén, P Dai Phuc, TP Béc Ninh.

Email: cden.bci@gmail.com

BO NHIEM, BO NHIEM LAI CAN BO QUAN LY CAP PHONG/KHOA ||

M3 hoa
Ban hanh 14n :

Hiéu lyc tir ngay

QUY TRINH

: QT04/BCI-TCHC

01

Ngudi soan thao

Nguoi kiém tra

Ngwoi phé duyét

: W l/&//
Chir ky ‘
\ il W— /
Ho va tén Hoang Thi Thanh Nguyén Pirc Luru Nguyén Pirc Lwu
Chtrc danh PTP.TCHC HIEU TRUONG HIEU TRUONG




NOI NHAN TAI LIEU

MBGH

MTd DPBCL

MPhong BT

MKhoa SP.GDNN

MPhong TC-HC

MKhoa KT-KH-CNTT

MPhong PR MKhoa CN 6 to
MPhong KT MKhoa Dién-Dién ti
MPhong CTHSSV MKhoa CN Co khi

BANG THEO DOI THAY POI TAI LIEU

Ngay sira dbi

Noi dung thay ddi Ngay hiéu lwe




Quy trinh: BO NHIEM, BO NHIEM LAI CAN BO QUAN LY CAP PHONG/KHOA

I. MUC PICH VA PHAM VI AP DUNG

Quy trinh nay quy dinh cdc ndi dung va quy trinh thyc hién cong tac bd nhiém
can bd quan Iy cip phong, khoa trudng Cao déng Céng nghiép Bic Ninh.

Quy trinh bb nhiém cén bd quan ly dap tng yéu ciu cong tac cia don vi.
d4m bao tinh thdng nhét, tudn thi cic quy dinh cua phat ludt hién hanh.

Quy trinh nay 4p dung ddi v6i can bo, vién chuc hién dang cong tac tai truong
Cao déng cong nghiép Béc Ninh.
IL. PINH NGHIA VA TU VIET TAT

1. Dinh nghia:

“Bb nhiém” 13 viée cip c¢6 thdm quyén quyét dinh cir can bd gift mot chic vu
lanh dao, quan ly theo quy dinh cda phap luét.

2. Tir viét tit:

P.TCHC Phong T chire - Hanh chinh VC Vién chuce
CB Can by NV Nhan vién
CBQL Can b quan ly

2. Tai liéu vién dén:

- Quy dinh s6 80-QB/TW ngay 18/8/2022 ctia Ban chap hanh trung wong v& phan
cép quén ly can b va bd nhiém, gidi thi¢u cén bd Gng cir;

- Nghi dinh 115/2020/ND-CP ngay 25/9/2020 ctia Chinh phii quy dinh v& tuyén
dung,str dung va quan ly vién chuc;

- Quyét dinh sé 18-QD/TU ngay 16/02/2022 cia Ban thuong vu Tinh uy Bic
Ninh vé viéc ban hanh Quy dinh b nhiém, gidi thiu can bd Gng ctr, bd nhiém lai can
bg, cong chire, vién chic;

- Quyét dinh s6 23-QBP/TU ngay 21/4/2022 cua Tinh iy Béc Ninh vé viéc ban
hanh tiéu chuén chirc danh can bd lanh dao, quan ly cac cép;

- Quyét dinh s6 17-QD/TU ngay 16/02/2022 ctia Tinh tiy Bic Ninh vé phan cip
quan ly cén bo.
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Quy trinh: QUAN LY HO SO CAN BOQ, VIEN CEUC, LAO PONG

V. HO SO CONG VIEC

} Thoi Hi
TT Tén ho so Noi lwu trit | Dang ho so gian b()y
lwu
T b < A TP \ 5 . "
1 O winh dengh) kisn 1080 | p pegye | pangiky | Vinhvidn
can by quan ly
5 Quyét dinh bd nhiém P.TCHC Bén gidy Vinh vién
VL. CAC BIEU MAU
TT A reE % ok )
Tén biéu mau/ hwéng dan Ma héa
1 | Phiéu gidi thiéu nhan sy bd nhiém BM/QT04/BCI-TCHC/04.01
2 | Bién ban kiém phiéu gidi thi¢u nhan sy BM/QT04/BCI-TCHC/04.02
3 | So yéu 1y lich vién chtrc do c4 nhéan tu khai theo
mau quy dinh, duge don vi sy nghiép cong 1ap | gy ros/BerTCHE/04.03
truc tiép quan ly xac nhan, cé dan d&nh mau kho
4x6, chup trong thoi gian khong qué 06 thang;
4 | Ban ty kiém diém 3 ndm cOng tdc gan nhat; BM/QT04/BCI-TCHC/04.04
5 | Ban ke khai tai san, thu nhap BM/QT04/BCI-TCHC/04.05
6 | Phiéu bidu quyét nhan sy BM/QT04/BCI-TCHC/04.06
7 | Bién ban kiém phiéu BM/QT04/BCI-TCHC/04.07




BM/QT04/BCI-TCHC/04.01

UBND TINH BAC NINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Poc 1ap - Tw do - Hanh phiic
CONG NGHIEP BAC NINH -

Bdc Ninh, ngay — thdng  ndm

BIEN BAN KIEM PHIEU GIOI THIEU
Pé xem xét bo nhiém chirc v .ooeevvevnnneennns

Hoém nay, vao hoi......... gio........phut, ngdy ..... thdng ....ndm .......

-----------------------------------------------------------------

Ho va tén ngwoi | Chirc vy, don vi cong tac Gidi thi€u dée bo nhiém

TT
dwgc gidi thiéu hién tai chirc vu

I. Thanh phan T4 kiém phiéu gom:

i s A R B R L [ T L Ty - T6 vién, Thu ky
II. Két qua kiém phiéu
- Tong sb can bd dugc triéu tap:.....ngudi (Pang ty, BGH, Phu trach céc phong,

khoa, doan thé)
- Tong s phiéu phét ra:............ phiéu;
- Téng sb phiéu thu vao........ phiéu;

- 86 phiéu hop 1é:....... phiéuy;
- $6 phiéu khong hop 1é:........... phiéu.

- K&t qua nhu sau:
St Tin nhiém b nhiém S(.)Aphlexu b " 1
TT Ho va tén , : nhi€ém/tong so Ty 1€ %
chire vu 0
phiéu
Bién ban dugc 1ap va thong qua vao hdi ........ gio.......phut cing ngay./.
THU KY TO TRUONG

(Ky, ghi ré ho tén) (Ky, ghi ro ho tén)



PANG BO BP TRUONG CAO PANG

BM/QT04/BCI-TCHC/04.02

PANG CONG SAN VIET NAM

CONG NGHIEP BAC NINH
Lk Bdc Ninh, ngay  thdng  ndm
PHIEU LAY Y KIEN
V/v giéi thiéu nhan sy dé xem xét bo nhiém chirc vu

Natwii | o e TEP S Tin | Ngogi | POn glnf i
TT| Hovatén | don vi cong ® |LLCT goal | ¢ 5igi | COM8Y

sinh . ven. 42 | chuyén hoc ngir - gioi

tac hién tai 5 thiéu 2
mon thi¢u

-----------------------------------------------------------------------------

Ghi chii: Panh diu X vao 6 ddng y gi6i thidu hodic khong dong ¥ gidi thidu thé hién

quan diém ctia 6ng/ba.




Co quan, don vi c¢6 thdm quyén quan Iy CBCC
Co quan, don vi stt dung CBCC

BM/QT04/BCI-TCHC/04.03
MAu 2¢-BNV/2008

SO YEU LY LICH CAN BO, CONG CHUC

1) Ho va tén khai sinh (viét chit in hoa): .....oevvverrrerrrerenrieisnniisennninnns
Antisiag. |2 Eem EOhKHAL: i il iisnt e i e e s s kb UM s
(4x6cm) |3)Sinhngay: ... thang ... ndm ...... , Gidi tinh (nam, nit): ......ccceevenen
4) Noi sinh: X& ............... 5913 1171 e T 1 R o
5)Qué quén: Xa ............. s EIUNEN nibie st gl el e ocniln B A0,
O ) DDA T0CT | e s Al rsten vrth thidtss mh s svmdenss 5 b LA BIa0n . Al b ek S i A o
8) Noi ding Ky bo KhAU thUING 10 .....vvveeveeeeereiseiseeeeeeeessessesseeesessessesssssseseeseeseens
(Sé nha, duong phé, thanh phé, x6m, thon, xa, huyén, tinh)
NN DICIUHAYT onionl o tansces orsiimhos i st on Lok ks o pee o subiaen s s eism S A et s el
(S6 nha, duong phd, thanh phd, x6m, thon, x&, huyén, tinh)
10) Ngh& nghiép khi duoc tuy8n dUnE: ......c.eveeeeeeeeeeeeeee e eeeee e s ese s
11) Ngay tuyén dung: .../.../...... , Co quan tuyn dung: .........oveeeveveeeeverreeeeeeeenseeneenn.
121 Chitic vy (ehire danti) BHBHai - S5t itins chasis ki rmsii e hdsinss ot fdsos tios vansopmieanss st
(V& chinh quyén hodc Pang, doan thé, ké ca chirc vu kiém nhiém)
13) Cong viee cliliih duoe Bl ot o Sarid oo b i i dovins sl e ieitontiton it sy s Bints b il
14) Ngach cong chire (vién chtic): ..oovvvvvvviniininnnn... SMEngaehe .
Béc luong:...... ,Hé sb:...... , Ngay huong:.../.../...... :
Phu cép chire VUi, ... , Phu cép khac: ......
15.1- Trinh d6 gido duc phd thong (da tot nghiép 16p mAy/thudc hé nao):.......cveee.......
15,2- Tritih 46 CHuyen B cat MARE «- i i st i s LIS Ll B
(TSKH, TS, ThS, cir nhén, k§ su, cao déng, trung cép, so cip, chuyén nganh)
13.3= 1y lugn ehinh tri5,  cor o einds ot aniniis 15.4-Quén ly nha nudc: ......cccvveevvveevneeneenn,
(Cao cip, trung cép, so cip va tuong duong)  (chuyén vién cao c4p, chuyén vién
chinh, chuyén vién, can su,........ )
15.5-Ngoai ngit:......covvvvvevinnnennnens s Wl (T N SO Gy U S S ST
(Tén ngoai ngitt + Trinh d§ A, B, C, D......) (Trinh d0 A, B, C,...... )
16) Ngay vao Bang Cong san Viét Nam:.../.../...... ; Ngay chinh thire:../...0......
17) Ngay tham gia 16 chtrc cRINN 18] = RETOL: +...iuvssussomssensiosntucisissesberassnssisessisdsetoecrsoris
(Ngay tham gia t& chtrc: Poan, Hoi,..... va 1am viéc gi trong t6 chitc d6)

18) Ngay nhap ngfi:.../.../...... , Ngay xult ngii: .../.../...... Quan ham cao nhit: ........



29) DBic diém lich sir ban than:

- Khai r3: bi bat, bi tu (tr ngay thdng ndm nao dén ngay thang ndm nao, & dau), da khai
bao cho ai, nhitng van d€ gi? Ban thén c¢6 lam vi¢c trong ché do cii (co quan, don vi
nao, dia di€ém, chirc danh, chirc vy, thoi gian lam viéc ....)

-----------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------

- Tham gia hodc cé quan h¢ véi cac to chirc chinh tri, kinh t€, x& hi nao & nwde ngoai
(Iam gi, to chirc nao, dat tru s& ¢ dau ......... 7.

.........................................................................................................................................

.........................................................................................................................................

-----------------------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------

30) Quan h¢ gia dinh

a) V& ban than: Cha, Me, Vo (hoic chéng), cac con, anh chi em rudt

Qué quan, nghé nghiép, chirc danh, chirc

Moi ol Nam vu, don vi cong tac, hoc tap, noi & (trong,
R Ho va tén . g \ G .
quan hé sinh ngoai nudc); thanh vién cac to chirc chinh
tri - xa hoi ........ )




IRPTNS ) 2  BM/QTO4/BCITCHC/04.04
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - T do - Hanh phiic

BAN TU KIEM DPIEM QUA TRINH CONG TAC

HO V@ I8 sviasnrasarehiivaindailiimg SRy e R RS
Trinh d§ chuy&n mon:.........ccoveveevvrvvvnnenee. Chuyen nganlietist sis B 5 ...
159755817 UM, NEOAL NG suneesavinisn Ly luan chinh friz...s8ihat bt
e Vi, O Ve e Il s i vt shiin s T s e vea s

............................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................

IL. Ty nhan xét qua trinh cong tac:
1. V& phAm chét chinh tri, dao dirc 16i song:

............................................................................................................................
...................................................................................................................................
...................................................................................................................................
-----------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................

-----------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------



IV. Nhén xét, danh gia ciia tip thé noi cin b cong tac:

............................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................
...................................................................................................................................

-------------------------------------------------------------------------------------------------------------------

Béic Ninh, ngay......... thang.....nam....
Phu trach don vi

.................................................



BM/QT04/BCI-TCHC/04.05

TRUONG CAO PANG CONG HOA XA HOI CHU NGHIA VIET NAM
CONG NGHIEP BAC NINH Doc lap - Tw do - Hanh phiic

BAN K KHAI TAI SAN, THU NHAP PHUC VU CONG TAC CAN BO

(Ngay..... thang..... nim..... )®
I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap
o 4 1) AN LR Dt o AL M Al NGy TRANG NaI SINRY o, sosy o sission aes
= Chite vai/ehite danh CONE TAE! ...c.ccoicmiresruss sonssveressossrssios sonsnizmss dasvms srtb g nbbesasedosssnsainsmisesati
BB ) 7 0k Tl LS T O AT A R | SN S
S 0 061075073 Y MNP . < v e ) e e s, N SN T e e R N S
- §6 cin cude cong dén hogc gidy ching minh nhan dan®: .........cccovevvvevvernieiereen. ngay
CAD:s oot s tivnarismmsnssvdons HOGHPIER. . tee bt Mmoo BV

B v ) AR Ees e oy R G Ngay thang ndm sinh: .................
SNBHE HBRIEHE o ookt bbb it nees b i s sksentinis o Siees b ensiniis e R AR
0T 1 e AR TR SR S S H T K e O S RS e Sk e e

« O TRRGRE TN s ovi covs b abatinsinas corsmotarss b o ias s TR AR P G e FR B e s AT

- 86 cén cude cong dan hoic gidy chimg minh nhén dan: ...,
(T o SRS et e iy TIGE A s irvessicsnssissensusssmsisenninssos chs

3. Con chua thanh nién (con dé, con nudi theo quy dinh ctia phép luat)

3.1. Con thit nhét:

=HO VAN Ngay thang ndm sinh: ........cccceevvervennnens
5 NGO U e luonh MR SN, UKD LE it ot ot S S et e o

- SO cén cudc cong dan hodc gidy chiing minh nhén dan:
............................................................ NZAY. CAP st ey DO cap

3.2. Con thir hai (tr& 1én): K& khai twong tw nhu con thit nhét.

IL. THONG TIN MO TA VE TAI SAN®
1. Quyén st dung thyc té doi voi dat®:
1.1. Pht 67

1.1.1. Thira tht nhét:
B RN et g R o L SR DS By Ml P



= Loai CAY:..cevrereneirieerenrssesensonens SO THONG: e, Gia tri M o i ot i i

2 LOGE B v rmnsmsivisssserisraninionms S8 IUGNE:...rrvveserenssrsssinesons Gia R sl 0

3.2. Rung san xu4t?:

= LG T o sisasivnssons rsyniapar pin cassorons Dién tich:...cciierenesnnnsierenrensnns 531 s L S
= 081 LD oovensonsionsarssunmmncibiladodpieddid Didnstichio.i. sk e, o GIR O s

3.3. Vat kién trtic khac gin lién véi dat:

= TEN @O0i:ueuerrsrsrsaursrssarasssnssoserns SO MIQNG: . covvvrensnssarsscasenisisis Gid i i gl e
BRI s o il v i SO IUQNE: v Gl % s il e

4. Vang, kim cuong, bach kim va c4c kim loai quy, d4 quy khéc c6 tdng gia tri tir 50 triéu
déng tré 1én0),

5. Tién (tién Viét Nam ngoai t¢) gom tién mit, tién cho vay, tién tra trude, tién gui ca nhan,
tb chirc trong nuéde, td chirc nuwdc ngoai tai Viét Nam ma tbng gia tri quy ddi tir 50 triéu
ddng trd 18n@Y,

6. CH phiéu, trai phidu, von gop, cic loai gidy to co gid khac ma téng gia tri tir 50 triéu dong
tré 1én (khai theo ting loai):

6.1. CH phiéu:

TeR CO PRI I S iihi i emmgerioriessapsiosdosnss SOUUONT oot s sisits TR oot eassanansnasans
STOH GO PHIGHE. s oomees s ebvcssnssissiverms rvassebooss SO TUONG:...vevevvercrranne. 6T e
6.2. Trai phiéu:

& T8 B PIICUL: . s b b el bbb SO TUONG: ..o I . o i o
- Tén tréi phidUii......cevvvveeeeevereese s S0 TEGNE: . cvvvivecneorisessassasons Giignt e st i d Lo s
6.3. Vén gop@?):

U Tl tC BOD SOM: .k cdiistd lasies v s e it s abreun ibns Citdiirice s e b gec b atda i ok o
& FINh tHUEC S0P VOMiuuerercessinssisssssistobeossusssmsesossebassisiotisn &7 1 L S N RS
6.4. Céc loai gidy to c6 gia khac®:

L T80 GiAY 10 OO BHE: ».cvfeicbsnnsotvcins boliidoinssetdois bt i GIATEE o sinvvninmsrisar s vissonions
L T8N GIAY 10 O Bl tewsthitustssshesirsises it immaissnenssns sswalt e eossos G AN e Rt
7. Tai san khac ma mdi tai san c6 gia tri tir 50 tridu dong trd 1én, bao gdm:

7.1. Tai san theo quy dinh cta phap luét phdi dang ky st dung va dugc chp gidy ding ky
(tAu bay, tdu thiy, thuyén, may 0i, mdy xtc, 6 to, md to, xe gdn may...)®9:

- Te€n tai SAn:......cevvuvreeirreeeireecnreeens SO AANE Kk i Bt v s, (67 1o D ETORRE) MRy LA
SR R R, N S0 AANE I s i stassiosesies CHBARLE oo conirasreiansiin

7.2. Tai san khéac (df“) m¥ nghé, dd thor cung, ban ghé, cdy canh, tranh, anh, cac loai tai san
khé4c)®):

= T8N 1AL SN oveviverensosibissssnavaiivnses Nam bét diu s6 Mttt ., @d tof sl ol

= TN LAL SAN L soessviossorenssobrsssssvesrmrase Nam bit ddu s6 WU e eeeeererererenann, SR T e



6.1. Cb phiéu

6.2. Trai phiéu

6.3. Vén gop

6.4. Cac loai gidy to c6 gia khic

7. Tai san khac c6 gia tri tir 50 triéu dong
trd 1én:

7.1. Tai san theo quy dinh cta phap lugt
phéi déng ky st dung va dugc cap gidy

dang ky (tau bay, tau thay, thuyén, may 0i,
mdy x(c, 6 t0, md to, xe gdn mdy...).

7.2. Tai san khac (46 m§ nghé, dd tho
cung, ban ghé, cdy canh, tranh 4nh, cac
loai tai san khac).

8. Tai san & nudc ngoai.

9. Tdng thu nhép giita hai 14n ké khai®?.

..... ngay....thdng....nam..
NGUOI NHAN BAN K KHAI
(K, ghi rd ho tén, chitc vu/chitc danh)

..... ngay... .thdang....nam..
NGUOI KE KHAI TAI SAN
(Ky, ghird ho tén)




BM/QT04/BCI-TCHC/04.06

PANG BO BP TRUONG CAO PANG PANG CONG SAN VIET NAM

CONG NGHIEP BAC NINH

Aok

Bdc Ninh, ngay — thdng ndm

BIEN BAN KIEM PHIEU TiIN NHIEM

-----------------------------------------------------------

TT

Ho va tén ngwoi | Chire vy, don vi cong tac Gi6i thiéu dé bo nhiém

dworc gioi thiéu hién tai chirc vu

I. Thanh phin T8 kiém phiéu gom:

I1. Két qua kiém phiéu

- Tbng s6 can b dugc tridu tap:.....nguoi (Dang Gy, BGH)

- Téng sb phiéu phét ra:............ phiéu;
- Téng sb phiéu thu vao:........... phiéu;

- S6 phiu khéng hop 1é:......... phiéu.

- Két qua nhu sau:
; R Nkl sdu SO phiéu tin
TT Ho va tén o nh“‘;’l}l bo nlirer nhiém/tong s6 Ty 1€ %
chirc vu LK
: phiéu
Bién ban dugc 14p va thong qua vao héi ........ gio.......phat cung ngay./.
THU KY TO TRUONG

(Ky, ghi rd ho tén) (Ky, ghi ro ho tén)



DANG BQ BP TRUONG CAO PANG
CONG NGHIEP BAC NINH

#kook

BM/QT04/BCI-TCHC/04.07

PANG CONG SAN VIET NAM

Bcic Ninh, ngay

PHIEU TIN NHIEM

V/V bb nhiém chire vu

thang nam

TT

Ho va tén

Nam
sinh

Chike vu,
don vi cong
tac hién tai

Trinh
dg
chuyén
mon

LLCT

Tin
hoc

Ngoai

ngir

Khong
dong y

Ghi chii: Danh ddu X vao 6 ddng ¥ gi6i thidu hodc khong ddng y gidi thidu thé hién
quan diém ctia dng/ba.




